INCOMPLETE GRADE CONTRACT

If you receive an INCOMPLETE in a course, you MUST complete this contract. The contract is
an agreement between you, your professor, and your advisor that you will complete the required
coursework by an agreed upon date or the grade will become an F and be calculated into the
grade point average. This contract must be submitted by the third week of the following
Semester.

PROCESS:
e Meet with your professor to discuss the conditions and expectations for completing

the course
e Obtain the professors’ signature

Submit THREE (3) copies of this CONTRACT to The GWSB Advising Center, Duques Hall,
Suite #456.
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